CORE Syllabus

8th Grade Computers:  

Microsoft Excel

· Enter, edit, and format data in a worksheet.

· Enter and edit worksheet formulas.

· Create a meaningful chart.

Microsoft Access

· Define electronic databases and database terminology.

· Create a database and enter records into a table.

Email and Survey

· Create a meaningful online survey.

· Display the results using Excel charts.

· Email the results to the instructor.
Keyboarding

· Keyboard using the touch-type system, using the correct fingers while not looking at the keys.
Assessments:   
· Take weekly keyboarding timed writings.

· Take unit quizzes in Excel and Access.

· Create a meaningful online survey.
· Create meaningful Excel worksheets and charts displaying the survey results, and write a one page reflection.

· Email the Excel files to the instructor.
District Policies:

