0Employability Skills:  9-week course

Content Topic 1
Resume

Essential Learning 1:
The student will be able to describe and create a professional resume.

Essential Learning 2:
The student will be able to utilize different means of resume communication according to the employer directions.

Content Topic 2
Employer/Employment Communications

Essential Learning 1:
The student will understand how to contact employers in a professional manner.
Essential Learning 2:
The student will understand the process that is expected throughout industry in order to attain a position as candidate for employment.

Essential Learning 3:
The student will be able to identify and use different tools necessary to acquire employment.

Content Topic 3
Cover Letters, Thank You Letters, & Letters of Resignation.
Essential Learning 1:
Students will be able to describe the legal ramifications regarding cover letters, thank you letters, and letters of resignation.

Essential Learning 2:
Student will create all documents described above for present and future use.
Content Topic 4
"Life Span Plan" to set goals for yourself.
Essential Learning 1:
The student will be able to discuss the importance of a Life Span Plan with regards to goal setting, education, family, financial savings, retirement, and charitable items. 

Essential Learning 2:
The student will produce a Life Span Plan specific to their current education and career goals.

Content Topic 5
Education/Training Beyond High School.
Essential Learning 1:
The student will explore and describe the importance of Education/Training beyond high school.
Essential Learning 2:
The student will be able compare and contrast different educational programs/training, describe their benefits, and explore their programs and costs.

Content Topic 6
Worker Rights, Employer Rights, & Employer Expectations.
Essential Learning 1:
The student will be able to discuss the rights of the employment candidate, the employee, the employer, and the expectations of employers as it related to roles within the work place.

Content Topic 7
Technological Advantages, Usage, and Disadvantages.
Essential Learning 1:
The student will be able to identify technological tools to communication within the work world.

Essential Learning 2:
The student will be able compare and contrast different tools and their advantages.

Essential Learning 3:
The student will be able to identify and discuss the disadvantages and safety issues regarding these tools in use for employment/social communication.

Content Topic 8
Virtues In The Workplace & Conflict Resolution.
Essential Learning 1:
Students will be able to identify and utilize virtues within the workplace and their everyday life.
Essential Learning 2:
Students will explore and utilize different conflict resolution techniques in order to work more efficiently.

.

Content Topic 9
Interview Skills
Essential Learning 1:
The student will explore and practice interview skills.

Essential Learning 2:
The student will identify and describe interview questions, which are legal and illegal according to the Federal & state government.
Common Assessments:  

Major Assignments/Requirements:
Other:  


