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Student Name________________________________________________________________________ 
 
Grade______________________________Chronological Age__________________________________ 
 
IQ_________________________________Group____________________________________________ 
 
     Individual________________________________________ 
 
Initiating Teacher or Teachers     __________________________________________________________ 
 
                                                     __________________________________________________________ 
 
                                                     __________________________________________________________ 
 
A.   The retention policy has been initiated for: 
 
                             ______________________________________________________________ 
                                                                           Student Name 
  
              because of the following criteria under Board Policy: 
              (Circle the appropriate reason) 
 

1. The IEP Team recommends it; 
2. Because of extended absence minimal standards cannot be met; 
3. Has the potential for learning, but has not met appropriate individual academic achievement 

standards. 
 
B.  Achievement results and other documentation such as attendance records, teacher records, etc., 
              that shows this student’s case meets the criteria circled above should be listed here: 
 
 
 
 
 
 
 
 
 
C.   List the strategies and instructional materials with have been used to help rectify and compensate 
              for the criteria listed above.  Attach copy of interaction form. 
 
 
 
Date Parent Informed ___________________ by _____________________________________________ 
 
 
Date Student Informed __________________ by _________________________________(If appropriate) 
 
 

January 2005 


