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RECORDKEEPING 

Chapter 10 Review

What is the source document for the open order report?

How do you find out how much stock to request? What is the formula? 

Who is the person in a business who buys stock?

Where is the running balance of each item of stock kept?

In a stock record, what column do you need to refer to find any reductions?

What is the form that shows how much of each item is on hand?

What is the least amount of stock that should be on hand called? 

PROBLEMS

Complete a Stock Record and answer questions – Job 49

Complete a Purchase Requisition and Open Order Report – Job 51

